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Introduction

Thank you for your interest in Phone Statement Analyzer!

If this is the first time that you are using this software, please start by reading through
the Getting Started tutorial. This is the quickest way of getting up and running.

More features will be adding in the next release, so please check for updates to this
software regularly.
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How to contact us

Please feel free to contact us should you have any questions, comments or suggestions.

Web - www.strategyonline.co.za

Email - support@strategyonline.co.za
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How to get help

While we have gone to great lengths to ensure that Phone Statement Analyzer is as
simple to use as possible, we have also provided several forms of help.

We recommend that you start by reading the Getting Started tutorial, which covers the
basic functionality and will get you up and running as quickly as possible.

Once you have done that, take a look at the Program Features section, which covers
Phone Statement Analyzer functionality in more detail. Even if you're comfortable using
Phone Statement Analyzer, it's worth reading this section to learn about features that
you may not be aware of, or which you may not be using to their full extent.

Most of the screens in Phone Statement Analyzer feature a Help button, as pictured
here...

P g

e ] [ Help

s

Simply click that button if you're unsure how to do something.

Also, if you point your mouse at most of the controls in Phone Statement Analyzer, a
tooltip will appear. Alternatively, if a screen has a question mark at the top of it...
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...you can then click on this question mark, and then click on any control on that screen.
Phone Statement Analyzer will then display the above mentioned tooltip in a small popup
window.

Lastly, be sure to take a look at Phone Statement Analyzer's "Help" menu, which
provides useful links to the product documentation, Frequently Asked Questions, etc.
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Staying up to date

We are constantly looking for ways to improve Phone Statement Analyzer, and therefore
recommend that you ensure that you stay up to date with the latest versions of the
software.

The easiest way to do this is to simply click on the "Help" menu, and then click on
"Check for updates”, as shown below.

-
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License Agreement
CONDITITIONS OF USE
IMPORTANT - PLEASE READ CAREFULLY

The "Phone Statement Analyzer" software to be installed on the user's computer is
developed and owned by Heldersoft CC, trading as StrategyOnline.co.za.

SOFTWARE PRODUCT LICENSE

The software is protected by copyright laws and international copyright treaties, as well
as other intellectual property laws and treaties. The software is licensed, not sold. It
may not be rented, leased, sold, or lent to anyone else. The software may also not be
modified, decompiled disassembled or reverse engineered and any contravention of
these conditions of use, may result in criminal penalty and/ or civil action proceedings
being instituted.

LIABILITY AND INDEMNITY

The software is only secure when downloaded onto the user's computer from
www.strategyonline.co.za and the user hereby agrees not to download the software from
any other site or source. Should the user download and install the software from another
source, Heldersoft CC will not be liable for any loss whatsoever caused by fraudulent
activities performed by any party, including, but not limited to phishing.

Heldersoft CC makes no warranties or representations whether express or implied in
respect of the software and under no circumstances will they be liable for direct, indirect,
special, incidental or consequential damages arising out of the use or inability to use the
software.

The user hereby indemnifies Heldersoft CC and its employees against all claims, loss,
liability, damage or expense which the user may suffer or sustain as a result of, or which
may be attributed to the use of or inability to use the software or the download of the
software from another site/source as specified herein.

Thank you for your understanding and cooperation.
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How to purchase this software

Phone Statement Analyzer comes in two editions, the free version, and the paid for
version.

The paid for version is essentially the same as the free edition, with the following added
benefits:

¢ Additional features.
e No need to download new versions of the software every six months.
e You will be supporting our company, and future development of the product.

Purchasing the paid for version is simple and inexpensive, and can be done online in
a matter of minutes. Once you have purchased the software, we will simply email you
an activation code, which you will then enter into the software. That will unlock the
additional features.

To purchase a copy of Phone Statement Analyzer, simply click on the "Help" menu, then
choose "Register Statement Analyzer", then click on the "Buy" button, as shown here...

-
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Version History

Version 1.12 (20 Jan 2011)

e FEATURE: Maintenance release.
e NOTE: Trial license extended to 12 months.

Version 1.10 (21 Oct 2010)

e FEATURE: Added a "Delete" button to the "Telephone Accounts" browse.

e IMPROVEMENT: Numerous minor cosmetic and standardization improvements.

e IMPROVEMENT: Numerous improvements and updates to the product
documentation.

Version 1.09 (20 Oct 2010)

e CHANGE: Merged the 5 items in the Navigation Bar into 4, and renamed them.
e FIX: Several minor cosmetic fixes.

Version 1.08 (18 Oct 2010)

e FEATURE: You can now save graphs using the "File" menu ("File", "Save
Graph...").

e FEATURE: Added a new "View" menu to the main screen.

e FEATURE: Added a new "Edit" menu to the main screen, moved the "Delete"
items into this menu (from the "File" menu).

e FEATURE: Added numerous new items into the "Help", "How do I..." menu.

e FEATURE: The Tip Box can now display brand-specific tips and adverts, more on
this in future releases.

e IMPROVEMENT: Numerous new tooltips, including the main screen.

Version 1.07 (20 Aug 2010)

e FEATURE: You can now import contacts from a CSV file.

e FEATURE: New "Users" droplist added to the filter bar. Various improvements
around this feature.

e FEATURE: The "Top 10 / Top 20" droplist on the graphs now also includes Top 30,
Top 40 and Top 50.

e FEATURE: Started adding context-sensitive help.

e FEATURE: Updated and better integrated documentation.

e FIX: Detected and fixed some calculation errors in the graphs.

www.StrategyOnline.co.za
© 2010, All rights reserved



e FIX: Fixed a problem whereby the graphing engine wasn't handling null data
correctly.

Version 1.05 (11 Aug 2010)

e FEATURE: New graph titled "How much am I spending each month".
e FEATURE: Brand new graphing engine.
e IMPROVEMENT: Numerous minor cosmetic improvements.

Version 1.03 (25 June 2010)

e FEATURE: You can now specify business calls or business contacts by clicking
on the "Business" column in the Telephone Calls browse and the Address Book
browse.

e FEATURE: Added a new "Statement Analyzer Tip" section at the bottom of the
main screen.

e IMPROVEMENT: Major improvements to the documentation.

e DEPRECATED: Removed the "Alerts" column from the Telephone Calls browse. Will
reimplement this later on.

e CHANGE: Free version license runs until 30 Sep 2010.

Version 1.02 (7 May 2010)

e FEATURE: Numerous improvements, new features and changes. More detailed
version history information will follow in the next release.

Version 1.01 (1 May 2010)

e FEATURE: We have changed the licensing model for this software. Users can now
download and use the software for free, without any restrictions, or features
turning off after a while etc. The only “catch” is that users need to download a
newer version of the software every six months, to ensure that our “test base” is
using the latest version of the software.

e FEATURE: Numerous other improvements throughout the software.

Version 1.0 Beta 24 (1 Mar 2010)

e FEATURE: Until now, the free / trial version of this software restricted users to
importing no more than 50 calls. This limitation has now been done away with.
While this software is still in beta, users can download and use it for free, without
any limitations on functionality whatsoever.

e FEATURE: Add a new "Import Outlook Contacts" button to the Address Book
screen.
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e FEATURE: Major improvements to the Import Outlook Contacts functionality. Now
much smarter.

e FEATURE: The Network Comparison graph now takes each Contact's actual
network selection into account, making it more accurate.

e IMPROVEMENT: The Network Comparison graph now displays Telkom, MTN,
Vodacom etc using their actual corporate colors.

e IMPROVEMENT: You can now delete items in the Address Book (by right-click, or
the delete button).

e IMPROVEMENT: You can now specify "Other" as a valid cellphone type for your
Contacts. Useful for contacts using a cellphone but based overseas.

Version 1.0 Beta 21 (2 Feb 2010)
e FEATURE: We can now import MTN CSV statements.
Version 1.0 Beta 20 (2 Feb 2010)

e FEATURE: Added “Print” to the “File” menu. You can now print the currently
displayed calls.

e IMPROVEMENT: The accounts filter (droplist) now retains its position when you
move from one screen to another.

e IMPROVEMENT: The graphs now display which account you are currently viewing /
working with.

e IMPROVEMENT: Numerous minor improvements to the various reports.

Version 1.0 Beta 19 (1 Feb 2010)
e FEATURE: New “Statement Discrepancies” report.
Version 1.0 Beta 18 (28 Jan 2010)

e NOTE: First public release.

e FEATURE: Added “Quick Tips”. For example - the first time you view a graph
the software explains how to return to the main graphs screen. More tips will be
added in future builds.

e FEATURE: Added support for MTN PDF statements. Still working on this.

Version 1.0 Beta 17 (24 Jan 2010)

e FEATURE: Started adding integrated help.
e IMPROVEMENT: The import code is now 10 to 15 times faster.

Version 1.0 Beta 16 (23 Jan 2010)
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FEATURE: New item in the “File” menu called “Import Outlook Contacts”.
FEATURE: New item in “File” menu called “Delete All Phone Records”.

FEATURE: Numerous improvements to the Import screen.

FEATURE: The main screen now shows some stats in the status bar.

FEATURE: Updated the documentation, and added new items to the “Help” menu.
FEATURE: New “Help About” screen.

REMOVED: Removed the “Call Info” column from the statements screen, will re-
implement in the next build.

e REMOVED: Disabled the “Category Comparison” and “Account Breakdown”
graphs, will re-implement in the next build.

Version 1.0 Beta 14 (19 Jan 2010)

e FEATURE: Added support for Nashua Mobile.
e IMPROVEMENT: Numerous internal improvements.

Version 1.0 Beta 12 (18 Jan 2010)

e First public release.
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Tutorials
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Getting Started

We have published an online tutorial which will get you up and running in no time at all.
We highly recommend that you take five minutes to do that first, after which everything
else will make a lot more sense.

To view the tutorial online, simply click here.

Once you have worked through this tutorial and have successfully imported your phone
statements, we then recommend reading through the Program Features documentation.
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Tracking individual phone users

Phone Statement Analyzer lets you what portion of your phone bill should be allocated to
the various members of your family / organization / business.

Start by setting up the members of your family / organization / business using the
Settings screen, as shown here. As you set up each user, you will be asked to tick which
phones in your organization the various users have access to.

5 Phore SEstement Anabyzer v09 (o ) ] |

Fie Edit Veew Repoti Hiedp
o | Fves flAccarns [7] [P Daeez [*] EiCiates ¥ || |l Categoema v] [Busrms: & Pervate [v] | Pk | |

i“ Py Seilings
—_

I ph{:-n{: Users

Once you have set up your Users, you can then edit your Contacts (the people who you
phone) as shown below. What we're doing here is specifying a "Default User" for this
contact. In this example, we are saying that all calls made to "Gary James" should be
assumed to "belong" to the user "John Smith".

www.StrategyOnline.co.za
© 2010, All rights reserved



k3 Fhone Staterment Analyzer v1.09
.Elle Edit View Reports Help

i) | Filters: [0 desounts [ ] [2Useis [ ][40 Dates [ 7] [#2 Categore: |7 ] [Business & Privd

Busness | First Mame
o Ferdi

O Francoiz Update Conlact
R | vsoscotous N
Gigi
Ga First Blame: [ Gay |

[\ Updats Contact

a0 0o

Gioedon Last Mame: |J.:me-: |
Gr Company Mame:  [Shategy |
Grant

o [ o [ |
i

strategy

d OO 0OQogao
3
2
L]

You can override this behavior on a call-by-call basis later on, but by allocating contacts
to your users (as shown above), you can easily view useful information in a matter of
minutes, such as the graph shown below.

Notice on the graph how we have set the second filter droplist (indicated by the red
arrow) to "John Smith", who is one of our Users. The graph will then limit the results
which it displays to the calls which "belong" to that user. So in this graph we are looking
at the top calls made by John Smith.

You can now easily establish how much money your daughter spent calling her friends!

Or how much money / time each of your staff spent. The beauty of this system is that
this information can be viewed immediately, without having to flag each phone call one
by one.
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Program Features
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Menubar and Toolbar

File Menu Tools Menu

° Reports Menu

B Help Menu

File

Reports  Tools Help

G5 Filkers: [All Accounts [¥] [2lDates | [¥] [2ll Categories [¥] [Business & Private [*]| = Find: | |
h l1l ':l \\

\ | \

| |

\ | \
| o ° é e Search Tool
mport Bution ; ’ Classification Filter

Account Filter Date Filter Category Filter

Phone Statement Analyzer uses a common toolbar across all of its screens. The various
items on the menubar and toolbar are explained below.

File Menu
o File

Use the "File" menu to import your phone statements or your Microsoft Outlook
Address book. You can also print and delete phone records from this menu.

e Reports Menu
Reports

Use the "Reports" menu to access a range of useful reports, including a
"Business Expense Claim Form" report, and a "Statement Discrepancies" report.
More reports will be added in future releases.

Tools Menu
Teols

This menu has not yet been added.
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o Help Menu
Help

Use the "Help" menu to browse our Help document, or to check for updates to
Phone Statement Analyzer, or to register or purchase a license for this software.

e Import Button

e

The Import Button is used to import your phone statements. This is discussed in
more detail in the Getting Started tutorial.

e Account Filter
[&Il Accournts [*|

The four Filter droplists can be used to control which phonecalls the software
displays in the statements list, and also in the graphs and reports. Use these
droplists to select which phone account you wish to view, which date range to
use, etc.

o Date Filter
(&)l D ates Kd

The four Filter droplists can be used to control which phonecalls the software
displays in the statements list, and also in the graphs and reports. Use these
droplists to select which phone account you wish to view, which date range to
use, etc.

o Category Filter
[&1l Cateqaries [»|

The four Filter droplists can be used to control which phonecalls the software
displays in the statements list, and also in the graphs and reports. Use these
droplists to select which phone account you wish to view, which date range to
use, etc.
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e Classification Filter

[Business & Private ||

The four Filter droplists can be used to control which phonecalls the software
displays in the statements list, and also in the graphs and reports. Use these
droplists to select which phone account you wish to view, which date range to
use, etc.

@ Search Tool
Find: | |

Use the Search Tool to search through your phone records. Simply enter
something into the search field (part of a name, or part of a phone number),
then hit the Enter key on your keyboard. Delete the contents of the search tool
to undo its results.
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The Navigation Pane

-

b2 Phone Statement Analyzer

File Edit View Reports

My Calls °\ =% Filters: (Al Accounts
L
My Contacts F‘_ ﬁ My Contacts Bus

|1 poad
My Answers °,~—~"‘“
'Q‘ My Settings

The Navigation Pane is used to navigate between the various areas within Phone
Statement Analyzer.

o My Calls
Click on the "My Calls" button to access the My Calls screen.
e My Contacts
. Mr Contacts
Click on the "My Contacts" button to access the My Contacts screen.
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e My Answers

My Answers

Click on the "My Answers" button to access the My Answers screen.

o My Settings
E] My Settings

Click on the "My Settings" button to access the My Settings screen.
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Statement Analyzer Tip Box

Tip Text More Info Link

‘ Statement Analyzer Tip! (Click here for more infa...]

strategy The first thing that pou need to do is to import a telephone statement. Click on "Help”', then "Getting Started'' to read a tutorial
T explaining how to do this.

| 0 callz dizplaped.

\°Slatusbar

From time to time you will see the Phone Statement Analyzer Tip Box appearing at the
bottom of the screen. This provides handy tips to assist you with whatever you are
doing.

o Tip Text
The firzt thing that pou need to do iz to import a telephone statement. Click on "Help", then "Getting Started" to read a tutonal
explaining how to do thiz.

This area displays the tip text.

More Info Link
[Click here for more info...]

Click on this link to view more detailed help on the current tip.

e Statusbar
| [ zallz dizplayed.
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The Statusbar is not actually part of the Tip Box, but often displays helpful
information.
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My Calls

Mumber Called / Person Called Comments

Date / Time / Duration
Cost Data

Business / Private

Called From

Telephone Calls

Cl 052010 1 :0 [ He 043 &0 Chenl R0.00 KR

] 23/05/2010 | 15:26:58 0:00:32 | 021851988 DBE142555 R1.23 OKB i
I 18/05/2010 35412 0:00:01 | 02718515011 084891 | Gary James R1.29 DKB | Landed the big deal

a 18/05/2000 | 12:46:24 0:02:04 | 021851505 0119940008 R0.83 KB

») 18/05/2010 | 11:3214 0:01:05 | 02185159 086100910 R0.47 OKB

g 18/05/2010 | 11:23:33 0:00:35 | 021851901 021 856RE8E R0.00 DKB

(] 18/05/2010 | 11:2501 0:01:14 | 021851505 021356050 R0.00 KB

() 18/05/2010 | 111736 0:01:51 | 021851598 Dz1gn2s E R0.00 OkB

= 15/05/20010 | 131817 0:00:03 | 02185150 02450700 Fioslyn Lavery F1.03 OEE | website consulting.

The My Calls screen shows a list of your phone calls.

o Business / Private

Buzsiness
L]

Use this column to specify which of your phone calls was a business call, and
which was a personal call. Simply tick the checkboxes to indicate business calls,
or leave the checkboxes unticked to indicate personal calls.

e Date / Time / Duration

D ate Time Druration
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These columns display the date, time and duration of the phonecall.

e Called From
Called From

This column displays the phone number from which the call was made.

o Number Called / Person Called
MHumber Called | Perszon Called

These columns show the telephone number that was called, and (where possible)
the name of the person who was called. The name is only displayed if it has
been entered into your Contacts.

e Cost
Cozt
Where possible, this column will display the total cost of each phone call.
e Data
Data
This column indicates how much data was used when making data calls.
° Comments
Comments

You can enter a comment for each of your phonecalls. Simply double-click on a
call to add a comment.
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Updating Telephone Calls

To edit a telephone call on the My Calls screen, simply right-click on a call and choose
"Edit this phone record".

You will then be able to add a comment for the call, and can also specify whether the call
was for business or private purposes.
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View Call Info

On the My Calls screen you can right-click on a phone call and choose "More info on this
call".

This will then display a window showing information pertaining to the selected call,
including the per second rate, etc.
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My Contacts

Business / Private Import Change Delete

Address Book

Businezs | Firzt Name Last Mame Comparw Mame Il obile Phone 1 Businezz Phone 1
() Vince B aver Vince's Hardware +555123321

= Yincent Friday Dynamic Solutions 0828553242

O wiendy M cCloud Cloudworkz 084333444 0215551212

The My Contacts screen shows all of the people who you phoned. You can classify
contacts as business or private, allocate nhames to your contacts, and much more.

o Business / Private

Business

=
=

Use this column to specify which of your contacts are primarily business
contacts, and which are personal. Simply tick the checkboxes to indicate
business contacts, or leave the checkboxes unticked to indicate personal
contacts. Phone calls made to business contacts will be flagged as business calls
by default, although you can override this on a call by call basis.

e Import

Click this button to import contacts from your Microsoft Outlook Address Book.
This is a convenient way of getting all of your contacts and their details into
Phone Statement Analyzer.
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e Change
Click this button to edit the currently selected contact.
o Delete

Click this button to delete the currently selected contact.
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Updating Contacts

To edit a contact in your My Contacts screen, use the "Change" button located at the top
of the My Contacts screen. You can also right-click on a contact and choose "Edit this
contact" from the popup menu.
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Importing Contacts
Importing from Microsoft Outlook

One of the features that makes this product particularly powerful is its ability to bring in
data from Microsoft Outlook.

To import your Outlook Address Book into Phone Statement Analyzer, simply click on
the "File" menu, then click on "Import Contacts", then choose "Import Outlook Address
Book".

Importing from CSV
If you store your contact data in programs other than MS Outlook, chances are that you
will be able to export that data using a CSV file. CSV is an industry standard, and many

programs are able to export data using this format.

Phone Statement Analyzer can import contact data from a CSV file, as long as the CSV
file matches the following format:

Field 1 = First Name

Field 2 = Last Name

Field 3 = Company Name

Field 4 = Business Telephone 1
Field 5 = Business Telephone 2
Field 6 = Home Telephone

Field 7 = Business Fax

Field 8 = Mobile 1

Field 9 = Mobile 2

To import a CSV file into Phone Statement Analyzer simply click on the "File" menu, then
click on "Import Contacts", then choose "Import from CSV File".
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My Answers

Graph Selector Graph Options

[v] langaie: [*] [AlCalegeaies |7 | [Business & Pivate [¥] | Find [\,

Who have | called the most?

Joe Bloggs / 072761180

Tonanes /0060336471 OO 25
M‘_ William Gates / 1827894041 | [ ;>

Filter Droplists Graph

The My Answers screen shows several useful graphs to help you better understand your
phone statements. Use the Graph Selector droplist (see above) to choose which graph
you wish to view, then use the various Graph Options to fine-tune each graph.

o Graph Selector

Who have | called the most?

Use the Graph Selector droplist to choose which graph you wish to view.

e Graph Options
Top10 (v [llByCost _|v]

Each graph comes with its own set of options.
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Filter Droplists

Fibeis: [AN Accounts ||| (&N Datesz ¥ | [&1 Categoaies | ¥ [Business & Pivate | ¥

You can use the standard Filter Droplists on most of the graphs as well.

o Graph
Tom Jones / OBE099 (T ] G R25

Most of the graphs are interactive as well, meaning that you can right-click on
various parts of each graph and drill down etc.
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View Phone Number Info

On certain graphs on the My Answers screen you are able to right-click on the parts of
the graph which represent individual telephone numbers, and choose "More info on this
number".
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My Settings

The My Settings screen can be accessed by clicking "My Settings" on the Navigation
Pane.

This screen consists of two parts, an area where you can tell Phone Statement Analyzer
about the telephones in your organization, and an area where you can tell the software
about the users in your organization who have access to those phones.
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Telephone Accounts

Phone Number Description Package Change
| 2 3 4
Telephone Accounts
218510034 Wwiork 1 Telkaom
021851253219 Wiork 2 Telkaom
0218516329 Home Telkam
1218523281 aryz Cellphone Yadacom

When you import your phone statements, Phone Statement Analyzer will automatically
detect your various telephone accounts, and will add them to this list. You can click on

the "Change" button to edit various settings for each telephone account though, such as
a description and package details.

o Phone Number

Phone Murmber

This column displays the telephone numbers for each of your accounts.

e Description

Deszcription

You can enter a more "friendly" description for each of your telephone accounts
by clicking on the "Change" button, pictured above.
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e Package

FPackage

This column shows either the telephone network, or the account package type.
This can be selected by clicking on the "Change" button, pictured above.

o Change

Click on this button to edit the selected telephone account.
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Updating Telephone Accounts

To edit a telephone account on the Telephone Accounts screen, simply right-click on an
account and choose "Edit this account". Or select the account and click on the "Change"
screen above it.

You will then be able to enter a description for the account (such as "Home Phone"), as
well as select a network for the telephone account.
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Telephone Users

Insert/ Change / Delete

Telephone Users
Gary Jamesz
Rozlyn Lawvemny
Bob Couples
Mancy Direw

"Telephone Users" are the people in your home or office (or wherever) who use your
telephones. In other words, they are the people who will make calls using your phones.

Use the "Insert" button to add users into the system. We have also published a tutorial
explaining the concept of "Users" which you may find helpful.

o Insert / Change / Delete
nsert |

Use these buttons to add, edit, or delete users.
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Updating Telephone Users

To edit the details for a telephone user (or to add a new user), use the "Insert" or
"Change" buttons, located at the top of the Telephone Users screen.

This form allows you to enter a First Name and Last Name for the user. It also enables
you to specify which telephones in your home / office each user has access to.
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Reports
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The Report Previewer

B C
[\ Repon =5

File Help

(I (T (][] o5z (@)@ (@D

Paspes. To Pynt | Searcn: &, A

2 = .
usiness Expense Claim Form
" Mame of Perzon Called FPhore Numbes Date Time Length  Cost

Chend s N0 15dE% 2 RS
Chend 4B N0 195 oo R1LA
Chend (43EETITT 180 1M 007 ROOD
Gary James OE4EER TR0 T4ESE DDD4M R1E
Hathan Cam T ZREEN0 17053 odi24 ROUOD
Crend MEEmIE SN0 16T 0247 RO
athan Car T 24 ey T2AEEn0 1REn obe R
Hathan Car HTATIT 1SOFEND 10557 00R3 R1LA
Chend (436ETN 112 15072000 114153 0074 RIW
Chend 43R 407200 1BEXR 00ME  RO4D

£ | (]

Zoom: 100% | 2 pages, 436Kk

Use the Report Previewer to first preview Phone Statement Analyzer's reports on screen,
before printing them (or saving them to PDF).

Printing
To print the report, either click on "File" ("A", above), then "Print", or use the toolbar

("C", above).

Saving to PDF
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To save the report to a PDF document, either click on "File" ("A", above), then "Save as
PDF", or use the toolbar ("C", above).

Navigating Pages

If your report contains more than 1 page, use the Pages list ("B", above) to navigate
between the pages. You can also use the arrow keys on the toolbar ("C", above) to
navigate page by page.
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Business Expense Claim Form

The Business Expense Claim Form can be printed out to claim back business calls from
your employer. To print this report, click on the "Reports" menu, then choose "Business

Expense Claim Form".

Business Expense Claim Form

| Mame of Pesson Called Phone Husber

o= Biegge TR
Jon Bilogge OTBEMLEEE
Joe Blogg OTBEAEEE.
[hapwid Couria [E ey
Huarwrushs Larviey ity e ko
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Jow Bloge IAETHD
Joe Bl AT
Wy Ly o S
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1B
1SAGARIND
b Aecte ]
R0
1EA0CARIN0
e
2AHNG
1220
1M2Eme
Fiate ]

Tima

P AT
W33
(EAER ]
S
V305
nEax
14
MO
PO 0
FeE IR

Qa2
el ik
el
QEEE)
Qo440
Qe
QR
e
el
Rl
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A5
A3
A1E%
UEE
REZ
Ly
RS &Y
A14EE
LULE
REEY

Soing up & Feeing
Tech rupgon
Tiach dugge
Seltng up & wesing
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Frequently Asked Questions
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How do I download my phone statements?

Part of the challenge in building this software has been to actually document how users
go about obtaining detailed phone statements from the various phone companies.

So far we have established how to download statements from Telkom, Vodacom and
MTN. We are still working on the others. If you are a Nashua Mobile, CellC or Virgin
Mobile customer and are willing to assist us with this, please let us know.

Please click on the following links for detailed instructions outlining how to download
statements from the various companies, or click here to find out how we can take care of
this for you!

e Telkom

Vodacom

MTN

CellC (Not yet documented.)

Nashua Mobile (Not yet documented.)
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How do I download Telkom statements?

To download Telkom statements, either follow the instructions given below, or click here
to watch a short (2 minute) online video demonstration!

Alternatively, click here to find out about our Statement Automation service, whereby we
will take care of this step on your behalf!

Step 1

Login to www.telkom.co.za (as shown below), then proceed as follows...

°

L)

(/
L) &
e &

| Telkom Home | AboutUs | Products | AtHome | At The Office | Price List | ContactUs ITamrauu*f'nsl Login | }

Click on "My Accounts”, as shown below:

Step 2

~ Online Applications

r bill online and manage your own profile.

My Trolley
[tems in your tralley

My Orders

Werify your orders
g g el el g, b i .

Step 3
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On the left of the page, click on "Please click here to access Online Bill...", as shown
below:

What would you like The ac
to do? link yo
functio

Inclusive minutes

- Payment history
2 Summary information
.- Unbilled charges
:: Pay Telkom account

ditheredifcard
e, e

Step 4

Click on the account number which you wish to download, as follows:

Ao = Invoice 4 Date - Past
o Date ¥  Due b payments

115440330001 Dec 08, 2009 Dec 30, 2009 Wiew

#—‘-# ‘-'“--.'.m

Step 5

A new page will appear showing the selected invoice. Click on "Detailed Invoice" at the
top of the page, as follows:

Step 6
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A new page will load. At the bottom of this page click on the link that says "Your
telephony detail". At the bottom of the next page yousee some text about "If there are
more than 200 calls...", followed by a link to download the statement. Click on this link
(as shown here):

Local 5 R3.27

e T R1516
odile 2 RA.TH
Subtotal R28.21
Total (usage) R28.21

MmeCE

BT e T VRS

e
* Note: i there are mare than 200 calls for a sensce, those calls may not be viewed. To access this information, rfer download Ih’

Step 7

You will then be asked where you want to save your statement to. Be sure to select
"My Documents\My Phone Statements\Telkom". Feel free to change the name of the
statement to anything that you like so as to not overwrite an existing statement.
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How do I download Vodacom statements?

To download statements from Vodacom, login to www.vodacom.co.za, then proceed as

follows.

Alternatively, click here to find out about our Statement Automation service, whereby we
will take care of this step on your behalf!

Click on "My Accounts" (see picture below), then "Account Info", then "Reports",
then select "Invoice Itemised Details", then select the month which you would like to
download from the indicated droplist, then click the "Run Report” button.

My Account Organiser Messaging Fun Stuff
r my chetails b odige my password | ¢ senvices * pin & puk b oQuery ¢+ bade-t-up

» account nfo 1 * Manage users rmy upgrades * desegister ¢ data bundles

| Available Reports:

" Itemised Biling report
("' N

= Irvoice lhemised De

F s

 Statement

o e L _“_r_r-»-.m P W-“FJ =

A new page will then load, showing your statement. You may need to login to Vodacom
again before you see this page though.

At the top of this page, click the "Download" button, as follows:
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Goto Page [ hi| Search| Download | Print

Another page will now appear, as shown below. Make sure to select "PDF", then "Current
Page", then click the "Save Report" button.

PDF Quality: I 100 ""'!
Splhit Large Pages: | Default '|

Page Width: Page Heith::l
Tips:

1. Upgrade IE to version 4.0.5 (or later) or save the PDF repo
before viewing.

" Ejcel Data 2. Excel Data format is good for data manipulation. It was de
 Edgel Display tabular and listing reports. ) N

Cr 3. Fully Editable RTF format is good for multi-control editing, bu
€ Fully Editable RTF significantly larger files than RTF format.

4, PDF Quality level 100 gives the lowest image quality but the
PDF file size, and 300 gives the highest image quality but the
PDF file size.

Enter page numbers and continuous page ra

View Report |

s n ok, A e L ‘..n"-lh _..,’rm_’w‘

eparated by commas. For exampla: 1

You will then be asked where you want to save your statement to. Be sure to select
"My Documents\My Phone Statements\Vodacom". Feel free to change the name of the
statement to anything that you like so as to not overwrite an existing statement.
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How do I download MTN statements?

To download statements from MTN, login to https://active.mtn.co.za/mtnsc/, then
proceed as follows.

Alternatively, click here to find out about our Statement Automation service, whereby we
will take care of this step on your behalf!

Click on the "Invoices" submenu, as follows:

My Account

iy Accourt | Berdces i ® Print B Logoat

® Services B Ipvoices BUpgrads

l Sorvices

Then scroll down to the bottom of the page, and click on "Download Invoice", as follows:

Average Spent

Options for My Account:

Invoice Service Details Downioad Invoice Print Invoice

After a few moments a "Save As" dialog window will appear. Save the statement to "My
Documents\My Phone Statements\MTN". Feel free to change the name of the statement
to anything that you like so as to not overwrite an existing statement.

www.StrategyOnline.co.za
© 2010, All rights reserved


https://active.mtn.co.za/mtnsc/
http://www.strategyonline.co.za/software/phonestatementanalyzer/auto-statements/

How do I download CellC statements?

This software does not yet support CellC statements.

If you are a CellC client and are willing to assist us with testing this functionality, please
let us know.
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How do I download Nashua Mobile statements?

This software can already import statements from Nashua Mobile, but we have not yet
documented this process.

If you are a Nashua Mobile client and are willing to assist us with documenting this
functionality, please let us know.
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Online Video Tutorials
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Downloading and installing PSA

This video tutorial shows how to do the following:

e Download and Install Phone Statement Analyzer
e Use Phone Statement Analyzer for the first time

Please click here to watch this video tutorial - you will need to be connected to the
internet in order to watch this video.
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Downloading Telkom statements

This video tutorial shows how to do the following:
e Download phone statements from Telkom

Please click here to watch this video tutorial - you will need to be connected to the
internet in order to watch this video.
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